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RATIONALE 

Information and Communication Technology (ICT) is utilised at St John Bosco College for 
learning, teaching and administration. The availability of such resources provides the 
opportunity to help students develop their full potential. ICT provides significant educational 
value but can pose risks regarding safety, personal reputation and corporate reputation. St 
John Bosco College have developed College guidelines for using electronic media to protect 
students and the College from harm. All students must follow the College Guidelines.  

In accordance with the teachings of the Catholic Church, the practice of communication must 
reflect the highest standard of accountability and sensitivity to human rights and relationships. 
Technology is transforming the way teachers teach and has changed the learning landscape. 
At     St John Bosco College, our aim is for our staff to maximise the opportunities provided by 
the digital technologies available to them. The need to incorporate technology into the 
curriculum, stems from the demands of our society. They are a powerful educational resource 
and a unique instrument of learning, allowing for student participation and interaction. Students 
receiving education at St John Bosco College must ensure that they use electronic media in 
a positive way to help spread the ‘Good News’ of Jesus. We do this through our words and 
actions. Our communication must always be truthful and respectful of other people. As a 
privilege and gift from God, new learning needs to be accompanied by the development of a 
matching sense of social responsibility (Mandate, para 72).  

It applies to all employees, students and parents. It is not intended to be exhaustive and cannot 
anticipate all, current and future uses of ICT. If any person is unsure about interpreting this 
plan, he/she is responsible for discussing this with the Principal as soon as possible.  

St John Bosco College expects responsible choices with the use of ICT and attempts to ensure 
all understand the implications of their choices. Responsibility for appropriate use of the 
technologies lies with the user. 
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DEFINITIONS 

Information and Communication Technology (ICT) means all hardware, software, systems 
and technology including the internet, email, telecommunication devices (e.g. mobile phones) 
and social media (e.g. Facebook). 

Defamation is a written or verbal statement that tends to lower another person’s reputation in 
the eyes of ordinary members of the community, or leads people to ridicule, avoid or despise 
the person, or injures the person’s reputation, business, trade or profession.  

Harassment, Unlawful Discrimination, Victimisation and Bullying means unlawful 
behaviour as defined in the Catholic Education Commission policy statement 2-C4 
‘Harassment, Unlawful Discrimination, Victimisation and Bullying (Staff)’. 

Social media refers to a group of internet-based applications that allow users to share 
information and create communities. 

Digital Citizenship is an acceptance and upholding of the norms of appropriate and 
responsible behaviour with regard to the use of digital technologies. This involves using digital 
technologies effectively and not misusing them to disadvantage yourself or others. Digital 
citizenship includes appropriate online etiquette, literacy in how digital technologies work and 
how to use them, an understanding of ethics and related law, knowing how to stay safe online, 
and advice on related health and safety issues such as predators and the permanence of data. 

 
STUDENT DEVICES 

 
At St John Bosco College all our Studios are fitted with digital screens and Apple TV’s. 
Students have access to a class set of iPads in the Early Learning Centre i.e. Kindergarten 
and Pre- Primary.  
In Years One to Six, students at St John Bosco College are required to bring their own iPad 
and keyboard to class each day.  
Minimum requirements: 

• iPad Air or iPad 6th Generation or greater 
• 128 GB 
• Uses a Lightning Connector for charging 
• Individual student Apple ID (separate from any other devices) 
• A suitable case (minimum shock proof or drop proof case) 
• A keyboard that connects easily with a student’s iPad. 

 
Students additionally have access to a College bank of iPads and robotics resources which 
are used to compliment the Digital Technology Curriculum.  
 
Students in the Secondary years, are required to bring their own MacBook to class each 
day.  
 
Minimum requirements: 
 

• MacBook Air 1.1 GHz 
• 256GB 
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PRINCIPLES 
 

1. At St John Bosco College Information and Communication Technology (ICT) is 
predominantly utilised for educational purposes and is a tool to support learning.  
 

2. St John Bosco College students must adhere to the Student Guidelines, as outlined 
in this plan.  

 
3. St John Bosco College staff have created age appropriate ‘Digital Citizen’ 

agreements to cater for students from Kindergarten to Year 8. These agreements 
explain how students use ICT when they are at the College, so that they can be used 
in the best way. Students must abide by these agreements so that ICT can be used 
in a safe and appropriate manner whilst at the College.  

 
4. Access to ICT can be removed if a student does not comply with the Student 

Guidelines or Digital Citizen agreements.  
 

5. The College has the right to check all written, graphic, audio and other materials 
created, produced, communicated, stored or accessed on ICT by students, including 
emails. This applies to College and student owned devices being used at the 
College. This plan ensures that ICT in the College is used in a proper and legal 
manner by all in the community, aiming to protect staff, students and families.  

 
6. St John Bosco College will actively engage with parents to inform them of ICT 

procedures, including providing information on Cyberbullying and safe use of the 
internet. 

 
7. St John Bosco College provides an additional form of safety for students through the 

use of Cyberhound to filter and block access to inappropriate content. The College 
has a right to use this platform to monitor student’s online activity to ensure they are 
using their device for educational purposes only.  

 
8. This plan ensures that Intellectual property, developed under the auspice of St John 

Bosco College, is afforded the same protective rights as that which applies to 
physical property of the College.   

 
9. St John Bosco College acknowledges that the availability and access to information 

on a global level poses significant risks that must be understood and managed. The 
College accepts that the use of ICT must comply with child protection policies and 
relevant State and Commonwealth laws.  
 

 
STUDENT GUIDELINES 

 
ICT is a general capability within the Australian Curriculum which aims to support and enhance 
student learning across all areas of the curriculum. Within in the Australian Curriculum learning 
area of Technology; Digital Technologies is now a recognised and reportable learning area. 
The Australian Curriculum describes Digital Technologies, in which students use 
computational thinking and information systems to define, design and implement digital 
solutions. 
The use of ICT will allow our students to develop 21st Century skills. They are able to 
communicate, create, collaborate, think critically, be self-reflective and problem solve in 
different ways. They will be able to express themselves individually, research, investigate and 
propose solutions to real world problems using their devices to create, compile and present 
their information, knowledge and solutions. 
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The purpose of this policy is to ensure that each student is aware of his/her responsibility and 
behaviour when accessing information and communication technologies. Students 
understand that at St John Bosco College, ICT is utilised to support learning. Inappropriate or 
unlawful use of ICT will result in a loss of access to digital devices. 
 

1. Students shall take care of all Information and Communication Technology (ICT) 
equipment. 

 
2. When students are at the College they shall only use the applications (apps) 

recommended by the College. Students will not access other applications or bring 
any applications from home to install on College devices. Students will not access 
applications installed on student or parent owned devices, other than those 
recommended by the College. 

 
3. Students shall go only to sites on the internet that a staff member has said they can 

use. If students find anything on the internet that makes them feel uncomfortable, 
they must immediately inform their teacher or another adult. 

 
4. Students shall only send emails with their teacher or EA’s permission. Everything 

a student writes in an email or through the internet must be their best work that they 
would be proud to show to their parents. A student will not use email or the internet 
to annoy, bully or frighten anyone. 

 
5. People who put information on the internet for students to read own that 

information. If students use anything from the internet in their own work, they must 
correctly acknowledge the work of others according to copywrite laws. 

 
6. Students shall never tell anyone via email or the internet their name, address, 

telephone number or any other private information. Students shall not send a digital 
image to anyone without checking with their teacher or having a permission note 
from their parents. Students shall not share any other student’s private information 
or digital image with others. 

 
7. It is the responsibility of the classroom teacher and the Digital Technology 

Specialist teacher to explicitly teach their students the elements of a ‘Digital 
Citizenship’ appropriate to each year. 

 
STUDENT RESPONSIBILITY                             

Acceptable use of the information communication technology at St John Bosco College by 
students includes, but is not restricted to the following. 

• Following teachers’ instructions at all times. 
• Accessing only the information the teacher has agreed to. 
• Not touch or use other student’s devices and move around with care when devices 

are being used.  
• Understand that games, apps, music and videos for entertainment purposes cannot 

be used      at the College. 
• Download only the applications (apps) the teacher/College requires and has 

approved. These downloads need to be completed whilst at home. Apps are not 
allowed to be downloaded on the College premises. Software updates should also 
be completed at home.  

• All push notifications need to be turned off whilst their personal device/ iPad is at the 
College. 

• Work on the internet for purposes specified by the teacher. 
• Have permission from the teacher prior to printing or copying articles. 
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• Correctly acknowledge the work of others according to copyright laws. 
• Follow College guidelines and procedures when preparing materials for publication. 
• Use polite and courteous language when emailing and interacting on social media 

ie.Seesaw. 
• Respecting the privacy of others including other students and staff members. 
• Seek permission when taking digital images. Understand it is an invasion of personal 

rights to take digital images without permission of the individual. 
• Obtain/check and gain permission from the teacher before transmitting, broadcasting 

or transferring any audio or vision taken at the College. 
• Informing the teacher if you are concerned that you have accidentally accessed 

inappropriate material. Students need to immediately click HOME or turn off their 
device and inform the teacher. 

• Handling all ICT equipment with care and respect. 
• Ensure all personal information such as surname, address, telephone 

number, passwords and parents’ work address/telephone number/s are not 
given out. 

• Understand that interfering with emails or files belonging to others or the College 
will result in immediate suspension of all digital rights. 

 
It is expected that all students will understand what they are expected to do. 

 
Student responsibility of personal devices: 

• Maintain the Catholic Ethos of St John Bosco College at all times with presentation 
and use of their iPad or MacBook device. 

• Use their iPad or MacBook for the sole purpose of learning whilst at St John Bosco 
College. 

• Take full responsibility to ensure that sites accessed abide by the internet guidelines 
set by the College and all work conducted on their personal device is appropriate to 
the learning task as specified by a staff member. 

• Ensure that all iPads or MacBook’s are not used to take or distribute digital (audio or 
video) images without both the expressed permission of the person who’s image is 
being taken and the supervising teacher. 

• Take responsibility, with parents, for all downloaded material present on their 
personal device. 

• Inform the teacher when using the camera or video recording functions. 
• Ensure the iPad or MacBook is charged to at least 80% for the beginning of the 

College day. 
• Report any damage to their personal device immediately to their teacher and parent. 
• Ensure that their iPad or MacBook device is password locked. 
• Ensure the content on their iPad or MacBook is suitable, age appropriate and legal. 

 
Failure to comply with the guidelines for use: 

Parents and students need to know and understand that the: 
 

• Use of ICT devices at St John Bosco College is a privilege, not a right. Inappropriate 
use will result in a temporary or permanent cancellation of those privileges. 

• Students need to understand that the digital footprint is established the minute a 
person begins posting items/digital (audio or video) images on social network sites 
and will be there forever. This can have severe repercussions for their future. 

• If the privileges are revoked the child must hand their iPad or MacBook device to the 
classroom teacher or community hub teacher.  It must be collected by the parents at 
the end of the College day. 
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Student use of Mobile Phones: 
The increased ownership of mobile phones requires the College to have expectations to 
ensure that mobile phones are used responsibly by students. The College understands that 
parents allow their children to have mobile phones to protect them from everyday risks 
involving personal safety. However, students are reminded that they must go to Administration 
to make contact with parents when they are unwell and need approval to leave the College. 
On arrival at the College devices must be turned off and placed into the student’s locker or 
College bag and not accessed until they have left the College grounds. The College accepts 
no responsibility for replacing lost, stolen or damaged mobile phones. 
 

PARENT RESPONSIBILITY 
 
In signing the Enrolment Application for St John Bosco College all parents/guardians have 
agreed to abide by the policies and directions of the College and the Catholic Education 
Commission of Western Australia. 
Within this signed agreement, St John Bosco College expects Parents/Guardians to make 
responsible choices when using Information and Communication Technologies at College. 
The guidelines outlined for Staff and Students equally apply to Parents / Guardians and the 
extended community. 
Please understand when emailing staff, that they have time constraints during the College 
day. Issues are best delt with when uninterrupted time and attention can be given to them. 
Therefore, parents and guardians should allow time for a reply to any communication. 
Urgent matters must be directed by phone to the Admin office. 
Specifically and in addition to the guidelines for Staff and Students, Parents / Guardians need 
to adhere to the following: 
 

• Take full responsibility for all downloaded material present on their child/ children’s 
personal iPad or MacBook device. 

• Accept responsibility for their child’s use of technology at St John Bosco College. 
• Understand that correspondence with their child during the College day can only 

occur through the Admin office. Parents may not email or iMessage children directly 
during College hours. 

• Understand privacy laws pertaining to photography. At the College or College events, 
parents may take photographs of their child/children only but they may not take 
photographs of other children without the permission of the children’s parents. 
Understand that privacy laws do not allow parents to mention, or post photos of 
people/children of St John Bosco College. 

• Understand that privacy laws restrict parents in their reference to St John Bosco 
College. All reference needs to uphold the Catholic Ethos of the College. 

• Understand that a digital footprint is established the minute a person begins posting 
items and digital images on social network sites will be there forever. 

• Understand that a breach in the above policy may result in the suspension or 
termination of their child’s enrolment at the College.  


